Getting started with Fronter - Students

/-@x .
I\ it i

Zealand Institute of Business and
Technology

>>fronter
International manual



Getting started with Fronter - Students

Table of Content

INEFOTUCTION .ttt ettt et e s bt e e bt e e bt e e s abe e e bt e e s abteeesabee e bbeeeanbeeeasseesmbeeesabeeeanbeeesabeeanns 3
I Y=T=To N o =1 o1 PSRRI 3
How to login and change langUage iN FIrONTEN ......iiiii i iieeeeeee et e e e e e e e et ra e e e e e e e e e e e e s aasrsraaaaeeas 3
Make YOoUISEIf ViSIDIE ON FIrONTEI...ccii ittt e e e e e e e e e e e e e e e tabbabaeeaeaaaeeeeesannsssraeaaeeas 5
My Fronter - how to navigate Fronter on ZIBAT (EASJ) ......uuuiiiiiiiieee ettt e e e e e e e e e e cavrrraeeee e e e e e e e e sanraraeeeeeas 6
oo F- VU URU 7
2000 T o 4 1P OO OO PP 8
Front-page Of the ROOM . .....eeiiiiiiieccc ettt e e e e e e e e e e bbb e e e e e e e aeeeeeaasabtaaaeeeaaaaeesaasssssaraneeeens 10
The Archive Of the ROOM ....cii et st e et e s bt e e bt e e s bt e e sbbeeeasbeesneeeennreeas 10
e Yo ] [ PRSP PP UPRTOPPPTPI 11
What happens when | have completed the Program?......... e e e e e e e e e e 11
U =TR (o T I (oY=l o o o} <] oSSR UUP 11



Getting started with Fronter - Students

Introduction
Fronter is Zealand Institute of Business and Technologies primary communications platform. The
abbreviation ZIBAT will be used from now on.

Following will give you a quick start to Fronter. It is by no means an exhaustive description of all options in
Fronter. Refer to Fronter manual, found on Fronter, for a more detailed guide to Fronters many features.

I need help!

The help function is posted on the individual campuses Fronter, in order to ensure that users have the best
possible access to relevant support. First port of call for support, when encountering problems using
Fronter, must therefore be the local super user. He or she will address any challenges and assist users, or
proceed with the problem.

How to login and change language in Fronter

Users can only access Fronter through the central login supplied by the Danish Ministry of Education.
Unfortunately this is only available in Danish so users will need to logon to Fronter and then change the
language setting.

Step 1

Access the Fronter login-page on www.zibat.dk.

HOME | FACEBOOK | DANISH STTE | FRouTE%ﬁosm A | Search.. u

DGRAMMES CAMPUSSES FOR COMPANIES FOR STUDENTS

APPLY FOR 2014

See how to apply here

Step 2

Use your unilogin issued by your school to log into Fronter:
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UNI-Login

Brugernavn
slth0689

Adgangskode

Eller log ind med: NEM |D
[ |

Digital Signatur

Husk!
For at logge ud, skal
du lukke Yrowseren.

Skift adgangskode

Support
3
07
UNDERVISNINGS
MINISTERIET
UNIC - STYRELSEN
FORIT OG LERING

Enter your username in the field named “Brugernavn” and your password in the field “Adgangskode”

Step 3

Click the panel called “Dagens”.

Rum w»

>> fronter

Da

U

Personlige veerktojer w

Online (0)

" Mit EAS] .

4 Navigationssti: Mit EAS)

m) Forside

Step 4

Click on

Mit EAS.

d@ Found in the upper left corner and choose “Engelsk en” from the dropdown menu.



Getting started with Fronter - Students

dk Your name

Tysk de
' Dansk dk

Engelsk en

Fransk {b fr '

The language in Fronter is now set to English.

Make yourself visible on Fronter

Fronter is ZIBATs channel of communication between students, teachers and the administration. In order
for optimize communication, it is imperative for everyone to register their contact details in Fronter and
remember to update them regularly.

This is done directing in your profile, found by clicking your name found on the top right of Fronter page

Yourname w [ESYires Q

W

[[] search [C] Folders Print

&N e

... then clicking “My Profile”

My Profile Help Log out

My Profile

This will take you to your own profile details, where you as a minimum have to write your email address
and mobile phone number.

Contact

v User info

FirstName: [ ]

S — itils: — -

E-mail: ] URL:

Addr.: .
Image

Tel.: |—‘ Tel.2:

Company: Link to company: ~
Location: [ ]

More info:

You can also choose to upload an image of yourself and enter your address.



Getting started with Fronter - Students

My Fronter - how to navigate Fronter on ZIBAT (EASJ)

When you enter Fronter you will be greeted by Zealand Institute of Business and Technology front-page,
where you will find a collection of tools and forums available to you throughout your time, as a student at
ZIBAT. This is where you will access your schedule, find relevant information about internships, DSR (Danish
Student Council) and study counselling on your campus. This page will continuously be updated and some

of the rooms will be in their infancy and thus a work in progress.

Today Mit EAS] STUD

1 You are here: Mit EAS) STUD > Resources

’n) Frontpage

‘l Room
m Members M
i Resources @
SKEMA
SCHEDULE

SOCIALE AKTIVITETER
SOCIAL ACTIVITIES

MARKEDSPLADS
MARKET

©

KONTOR

STUDENT
ADMINISTRATION

IT SUPPORT

UNDERVISERNE
TEACHERS

MIT EASJ STUD, gives you access to the following spaces and tools:

Schedule: Your schedule

Mit EASJ: Gives you an overview of all your classmates and rooms

FALLESRUM

| i COMMON AREA

TS ) e
\ =

: ST \

STUDIEVEJLCEDNINGY

" STUBENT COUNSELLING

.0

)

PRAKTIKPORTAL
INTERNSHIP

Common Room: A common room for your campus, where you can find information on everything from:

Social Activities: This room is used to post notices about parties and other activities on your campus.

Administered by the Student Council

Fronter FAQ: Help and How-to use Fronter

Student Counselling: A list and contact details for ZIBAT study counsellors

Marketplace: Here you can find notices about everything from academic books for student housing units.

Teachers: Contact details for all ZIBATs teachers

Internship: Access to ZIBATs portal of internships
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DSR: A space for the student council.

We continuously work to post more content to these rooms, so make sure to check them regularly.

Today

If you click on the tab “Today” it will take you to the content of Today. If you are a Facebook user, you can
compare “Today” with the news flow on Facebook: Today will give you an easy overview of all the things
you should be aware of on a daily basis, as a student at ZIBAT.

>>fronter Rooms~ Toolsw  Online (0)

Mit EAS] STUD

V]

en Your Name

w| Entrance Hall (1 News

Fortzel os hvem du er ...

Vi behever ikke at kenge ain skosterrelse eller ain
vil vi super gerne vige ‘hvem au er’, og hvor du ki

By Jasper Falck-Hansen Rigets tilstan i o

Thomas KO Undervisere LA Common Undervisere
(Kursus 4. juni) (Kursus 3. juni)
Velkommen til rektoratets intranet!

Sammen vil vi vafolge gette forum og fylace get

By Jasper Falck-Hansen Rektorate { OR-2¢

Husk at slette denne nyhed nar I tager S{
Mit EAS] STUD Det er bare ment som en gemonstration :-) fJasp

By Jasper Falck-Hansen 02 Studieao nstrativt

%, Discussion contributions My active forums  Bulletin boara

[l pocuments
Forum for internationale studieophold | EAS]

< Stine Linde Christensen 07 nie AISEC.pdf
0= 2

- Eariimm far intarnatianal nealbeib [ EAST

Today is your personal “home page” with a collection of all relevant information for you. Providing you
with an overview of all recent activities, both for your class, your campus and what you personally

choose to keep up with.

You can largely decide for yourself what’s on Today and what your Today displays. However there are

three fields in Today you have to keep constantly up with:

* News: News are messages especially relevant to you. It could be exam dates from the study
administration, cancellations of lessons from your teacher or a reminder to sign up for a social
event.

* Documents: Here you can find all new documents posted to your room. It can be anything from
some exciting new slides from your teacher, a written paper to the canteen's weekly schedule.

* Reminders: Here you will find reminders of assignment deadlines just around the corner.



Getting started with Fronter - Students

One can easily use Today as is, but you are welcome to go in and change your setup, so that it holds just the

information you are looking for.

Rooms
Fronter’s main function is to provide a platform, where the education can take place and where teachers
and students can exchange material. This is done in “rooms” which make up a kind of website for your

class. This is where all collaboration and learning goes on and is saved. All teaching material is here,
together with important messages and this is also where assignments are upload at the given deadline.

How do | get into my room?

There are two ways to access your room. You can either press the “Mit EASJ STUD” tab or you can click the

small Room icon next to the Fronter logo

>> fronter Roomsbv Tools w Online (0)

Today Mit EAS] STUD

From here you get a list of all rooms you have access to. If you eventually get access to multiple rooms you
can consider adding the rooms you use most often to your list of “Favourites” so you needn’t look through

a long list of rooms each time.

Choose your “Favourites”

Click on 'Rooms' and select “Display all rooms”.

>> fronter m Tools w Online (0)

Options Favourites

Create new room

Display all rooms

Rooms nW. visited
Display all rooms

Then click in the small square to the left of the title of the class / subject
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B! uddannelse (3273)

@ .I Multimediedesigner A 3. sem. 2012 (SL123273dkA3)
O 'l Multimediedesigner B 3. sem. 2012 (SL123273dkB3)
@ ‘I Multimediedesigner INT. 3. sem. 2012 (SL123273int3)
[ 'I SL MU 13E 1A (SL133273dkA1l)

[ ll SL MU 13E 1B (SL133273dkB1)

[ﬁ Bl st mu 13E 1int (sL133273int1)

Then click on “Add Favorite Room” at the bottom of the page

Thomas Christensen  2013-May-13

Close rooms Add to favourite rooms Remove as favourite rooms

Now the selected rooms appear under “Favourites” in “Rooms”.

>> fronter m Tools w Online (0)

Options Favourites

Create new room
Display all rooms
Rooms not visited

You will receive messages, reminders and calendar notes from all the rooms you are registered to (refer to
“All Rooms”)
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Front-page of the Room

Each room can be laid out differently, but all follow the same basic structure. To the left in the screen you
can see all the options you have in the room. It is possible to see who are your fellow students, teachers
and possible guest lecturers in members. You have the opportunity to delve into the teaching resources,
which is all the material, you receive through the teaching during the semester, you have the opportunity

to debate current issues in a forum and it accesses also pass folder from room.

An example of a group room could look like this:

>> froﬂter Rooms w Tools w Online (0) Your Name W

Today Mit EAS] Ansatte SL MU 13E 1lint (SL1...

4 You are here: SL MU 13E 1int (SL133273int1) > Resources > 0. Frontpage resources (do not delete) [ search [] Folders Print

Frontpage y
n s e
'I Room
#9# Members MMD INT_CLASS 2013

Create news
Resources . . ' %// No news yet
[E wheder/News .-‘ / ,
DELTAGERE UNDERVISNINGSMATERIALE AFLEVERINGER

ﬁ Portfolio MEMBERS COURSE RESOURCES HAND-IN

[N

On the room's front-page - not to be confused with Today - (your own home), there may be important
information to a class / group - We will be using a separate area for “news”.

The Archive of the Room

Here we store all documents and it is also here that discussion forums are established.

in



Getting started with Fronter - Students

>>fronter roomsw  Toolsw  Online (0) Your Name ¥

Today Mit EAS] Ansatte SL MU 13E 1lint (SL1...

4 You are here: SL MU 13E Lint (SL133273int1) > Resources > 0. Frontpage resources (do not delete) ) search [ Folders Print

() Frontpage smEe
'I Room
4 Members MMD INT_CLASS 2013
Create news

Resources %// No news yet
E Nyheder/News / ’

DELTAGERE UNDERVISNINGSMATERIALE AFLEVERINGER
ﬁ Portfolio MEMBERS CCOURSE RESOURCES HAND-IN

Tools

There are various tools in the room’s archive as well as on the rooms left menu. In the event that you might
be unsure about what to do with the different tools — just try them out. It is not possible to ruin anything.
Detailed descriptions of Fronters tools are outlined in Fronters own documentation. This is found in the
room “Fronterhjzaelp”, some is in English. Here you will also find other useful information about working
with Fronter.

What happens when I have completed the program?
When a student or teacher stop at ZIBAT, whether it is because one has finished ones education or
temporarily or permanently have ended it, one can need to have access to the material or messages that

are in Fronter.

When the student administration registers your activities, as closed in ZIBATs system EASJ, you will be
notified after 6 weeks that your Fronter account has been deactivated, when you try to login. If you don’t
take further action, you will lose all access to your Fronter account after an additional 6 weeks. However if
you want continued access to Fronter you should contact the helpdesk (helpdesk@ssz.dk).

Rules for using Fronter

Fronter is a public platform and is therefore subject to the Danish Judicial System. This means that it goes
without saying that it is forbidden to distribute any material or messages that is prohibited by Danish law.
This includes amongst other things:

* Threats and incitement to crime, for example. violence or vandalism

* Racism and scorn on the basis of religion, gender, ethnicity or sexuality
* Insults and slander

* Violation of privacy

¢ Attempting to hack or overload Fronter.

¢ Copyright infringement by distributing or sharing files, like movies or music.

11
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Fronter is furthermore a communication platform, where people in the academy can communicate
crisscrossing between each other and levels. For the same reason offensive messages including

pornographic material are prohibited on the platform.

Violation of the above rules will be handled by the nearest campus manager and particularly serious or

repeated violations may result in expulsion from ZIBAT and / or the police notified.

12



